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I. O01mue moJ10:xeHNA

1.  bubmuoteka SABJISIETCS CTPYKTYpPHBIM NOAPA3ACICHUEM
o011e00pa3oBaTeIbLHOTO YUPEKICHHUS, Y4aCTBYIOILIUM B y4eOHO-
BOCIIUTATEIBLHOM TMpOIlECCE B IEJsIX OOecledeHuss TMpaBa YYaCTHUKOB
o0pa30oBaTeNbHOTO TMpollecca Ha OecIUlaTHOE TMOJb30BaHHe OMOJIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMU.

2. JleaTenbHOCTh OMOINOTEKN OTPAXKAETCS B yCTABE IIIKOJIBI.

3. llean MKOIBLHOM OHONMOTEKHM COOTHOCATCA C LEISIMU  IIKOJIBI:
dbopmupoBaHre 001IEH KYIbTYPhI IMTYHOCTH O0YJaIOIINXCS Ha OCHOBE YCBOCHHUS
00s13aT€IbHOr0 MHUHUMYMa COJIEp>KaHUsI 00111e00pa30BaTENbHBIX MPOTPAMM, UX
ajanTalnus K *U3HU B OOIIECTBE, CO3aHUE OCHOBBI JIJI1 OCO3HAHHOI'O BBIOOpA U
MOCJIEAYIOMIETO OCBOCHMS TPOQPECCHOHATBLHBIX 00pa30BaTEIbHBIX MPOrpamMM,
BOCIIUTAHUE TPAXKJAaHCTBEHHOCTH, TPYA0II00US, YBaKEHHS K IpaBaM U cBoOO1aM
yeJoBeKa, JIIOOBU K OKpyskaroued mpupone, Ponune, cembe, hopmupoBaHue
3I0pPOBOTO 00pa3a *KU3HHU.

4. lllxonbHast OMONMOTEKA PYKOBOJCTBYETCS B CBOEH JI€ATEILHOCTH
denepaibHBIMU  3aKOHAMM, YKazamMu U pacnopstbkeHusmu  [lpesuaeHta
Poccurickon denepannn, IOCTaHOBJIECHUSIMU U pacnopsikeHusimMu [ [paButenbcrBa
Poccuiickon ~ ®epepaunu, MuHucrepctsa roctuuuu PO, pemeHusmMu
MunucrepctBa obOpazoBanusi Poccuiickoii  ®Deneparuy, HHCTPYKIHSIMU
MunucrepctBa nHOCTpaHHbIX Aen Poccuiickon denepaunu, yCTaBOM IIKOJIBI,
MOJIOKEHUEM O OMOIMOTEKE, YTBEPKICHHBIM JUPEKTOPOM IIIKOJIBI.

5. JledaTenpbHOCTh MIKOIBHON OMOJMOTEKHM OCHOBBIBACTCS HAa MPHUHITUIIAX
JIEMOKpaTUH, TYMaHu3Ma, OOIIe0CTYITHOCTH, MPUOPUTETA OOIIEUETOBEUECKIX
[IEHHOCTEH, rPakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS TUYHOCTH.

B coomeemcmeuu ¢ Dedepanvnvim 3axkonom om 25.07.2002 Ne 114-D3
« O npomueooeiicmeuu IKCMPEMUCHLCKOU 0esAmeIbHOCMUY, 8 UeIAX 3auiUn bl
npaeé u c60000 uenoeexka u paxcOAHUHA, 0CHO8 KOHCMUMYUUOHHO20 CPOA,
obecneuenua uyenocmuocmu u 6Oezonacnocmu Poccuiickou ¢hedepauuu,
oubauomeka cooeiicmeyem coo1l00eHUI0 RPABOBHIX OCHOE NPOMUBOOECUCMBUS
Ixcmpemucmckoi oeamenvnocmu. C amoii yenvio:

5.1. He oonyckaemcsa nanuuue 6 ¢honoe u nponazamoa Jaumepamypol ,
Komopaa  cnocodcmeyem  603HUKHOBEHUIO  COUUAIBHOU,  PACOBOI,
HAYUOHAIbHOU U PEIUCUO3HOU PO3HU.

5.2. He oonyckaemcs nponazanoa ucCKiouumenabHoCmu, npesocxo0cmea iuoo
HENOJIHOUEeHHOCIMU Ye/l106eKA N0 NPUHAKY €20 COUUAIbHOU , paAcoeoll,
HAUUOHAILHOU, PeNUCUOZHOU UMU  A3bIKOGOU NPUHAONEHCHOCMU  UIU
OMHOWICHUS K PETUZUU.

5.3. He oonyckaemcsa Hanuyue u NpPonazanoa aumepamypuvl, cooeprcanue
KOmopoii napywiaem npaea, c60000y u 3aKOHHble UHmMEPEChl Uen08eKa U
2PANCOAHUHA 6 3A6UCUMOCIU OM €20 COUUATbHOU, PACOGOIl, HAUUOHATbHOI,
Penucuo3Holl unu A361K0GOI NPUHAOIEHCHOCHU UIU OMHOUWIEHUA K PeTUZUU.



5.4. He oOonyckaemcsa nponazanoa u nyoauuHoe O0EMOHCHPUPOBAHUE
HAUUCMCKOU ampUOYmuKu WU CUMBOJUKU, CXOOHBIX C HAWUCHCKOU
ampuoOymuKoil wiu CUME0JIUKOU 00 CIEeneHu CMeuleHus

5.5. He oOonyckamb nyoauuHble NPU3bIGHI K OCYULECHIENEHUI) YKA3AHHBIX
OesAHUIl JUOO Maccoeoe pacnpoCmMpaHeHue 3a6e00Mo0 IKCHPEMUCHCKUX
Mamepuanos.

5.6 . He oonyckamp nHanuyue, uzzomosjieHue U XpaHenue IKCMmpemMucmcKou
JIUmMepamypol 8 Yenax Macco6020 pacnpoCcCmpaneHusl.

5.7. Bubnuomeka HauelleHa Ha RNpuHaAmMUE NPOPUIAKMUYECKUX Mep,
HANpPAaeIeHHBIX HA NpedynpexcoeHue IKCHPEMUCHICKOU O0esamelbHOCHU, 6
mMoM yucjie HA 8blAGIEHUE U NOCTedyIouiee yCmpanenue nPUdun u ycioeuil,
CHOCOOCMEYIOWUX 0CYULeCM 8JIEHUIO IKCHPEMUCM CKOIL 0esAmenbHOCHU.

5.8. Maccoevle meponpuamus wKonbHOU OUOIUOMEKU HANPABIEHb HA
éocnumanue mMoJaepaHmHOCmU, OeMOKPAmMuUuU, Z2YyMAHUIMA, RNpUOpUmMema
odueuenoeeueckux UEHHOCMeEll, 2ZPaMCOAHCMEEHHOCMU, NAMPUOMUIMA,
C60000H020 pa3zeumus TUYHOCHIU.

6. Ilopsmok TmONB30BaHWSA MCTOYHWKAMH HWH(POpMAIUU, TMepeYcHb
OCHOBHBIX YCIIYT M YCIIOBUS MX TPEIOCTABICHUS onpeneistorcs [lomoxxernem o
IKOJbHOM OubnmoTexke u IlpaBuiiamu MoJIb30BaHUS MIKOJBHOW OUOIMOTEKOM,
YTBEP)KICHHBIMU JUPEKTOPOM IIIKOJIBI.

7. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KaueCTBO
OMOJIMOTEUYHO-UH(POPMAIIMOHHOTO 00CITY)KUBaHHS OMOIHMOTEKHU.

8. Opranuzammsi  00CIy)XMBaHUS  YYaCTHHKOB  00pa3oBaTEIbLHOTO
mpoiiecca MPOU3BOAUTCS B COOTBETCTBHH C MTPaBUIaMU TEXHUKHU O€30MacHOCTU U
MIPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMH.

1. OcHoBHBIE 3a1a4N

9. OCHOBHBIMH 3a/1a4aMH IIKOJIbHON OMOIMOTEKU SBIISIOTCS:

a) oOecrmieyeHHWe yYaCTHHUKOB  OOpa3oBaTeIbHOrO  Mpolecca —
o0y4Jarommxcsi, MeAaroru4eckux paOdOTHUKOB, pOAMUTENCH (MHBIX 3aKOHHBIX
MpeACTaBUTeNIe) oOyvarommxcsi (majgee — MoJib3oBaTeNiell) — J0CTymna K
uHbOpMaIliK, 3HAHUAM, WJIEAM, KYJIbTYPHBIM IIEHHOCTSIM TOCPEACTBOM
UCIIOJIb30BaHUsI ~ OUOIMOTEYHO-UH(POPMALIMOHHBIX ~ PECYpPCOB  IIKOJBI  Ha
Pa3TUYHBIX HOCUTENSAX: OyMakHOM (KHWXKHBIM (poHI, (POoHI meproarmdecKux
W3/1aHUH ); KOMMYHHKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BocIIUTaHUE KYJIBTYPHOTO U TPAXKJIAHCKOTO CaMOCO3HAHUs, IOMOIIb B
COLIMaIM3aui 00YyYaroIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIINANA,

B) (hOpMHUPOBAHNE HABHIKOB HE3AaBUCUMOTO OMOIMOTEYHOTO
NOJIb30BaTeNsl, O0y4YeHHUE MOUCKY, OTOOPY M KPUTUYECKOU OI[CHKE
uHdopMaIuy;

I') COBEPILICHCTBOBAHHE MPEIOCTABISIEMbIX OMOIMOTEKON YCIYT Ha OCHOBE
BHEJIPEHUSI HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTUH H KOMITBIOTEPHU3AIUU
OMOIMOTEYHO-MH(POPMAIIMOHHBIX TPOIECCOB, (opMHupoBaHHE KOM(OPTHOM
OMOIMOTEUHON CpeIbl.

0) npoeodum ceepKy OubaUOmeuno20 Gonoa u nocmynarouieil



aumepamypusl 6 oopazoeamenvhble yupedxcoenus ¢ DedepanbHvlm CRUCKOM
Ikcmpemucmckux mamepuanos. He oonyckamv nanuuue numepamypol
IKCMPEMUCHLCKO20 MOJIKA 8 OudaUOmeKe.

Ocnognole pynkyuu

10. Jlnsa peanu3aiiuyd OCHOBHBIX 3a71a4 OMOJIMOTEKA:

a) dopmupyet dhoHa OMOIMOTEUHO-HHPOPMAITMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUICKTYET YHUBEpCAIbHBIA (OHA YUYEOHBIMH, XYIO0KECTBEHHBIMH,
HAayYHbIMH, CIPABOYHBIMM, TI€AArOTMUYECKUMU U  HAYYHO-TIOMYJISIPHBIMU
JTIOKyMEHTaMH Ha TPATUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEIISIX HH(OPMAITIH;

* monostHgeT oI HHGOPMAITMOHHBIMU pecypcamu cetu MHTepHeT;

0) coznaet HHGOPMAIMOHHYIO MPOAYKIIHIO:

* OCYUIECTBIICT AaHATUTUKO-CUHTETHUECKYIO MepepaboTKy uH(popMaimy;

* pa3pabaTbiBaeT peKOMeHJaTeIbHble Oubinorpadpuueckue mocoOus
(ciucku, 0030pHkI, YKa3aTelu U T.11.);

* o0ecreunBaeT UHGOPMUPOBAHUE MOJIb30BaTENIEH 00 MHPOPMAITMOHHOMN
POy KLUK;

B) OCYLIECTBIISIET MU epeHIupoBaHHOE OMOINOTEYHO-UH(POPMAITMOHHOE
oOcy’KUBaHUE O0yYarOIINXCA:

e opraHu3yer oOy4YeHHUE HaBbIKaM HE3aBUCUMOT0 OUOJIMOTEYHOTO
MOJI30BATENsl M NOTpeOUTeNs HHPOPMALMHU, COACHCTBYET HMHTErpaluu
KOMITJIEKCA 3HAaHUH, YMEHUI U HaBBIKOB Pa0O0THI C KHUTOU 1 MH(pOpMaIueH;

* OKa3blBaeT HWH(POPMAIMOHHYIO TIOAJEPKKY B pEHICHUWW 3ajad,
BO3HMKAIOIIMX B TIpollecce uX ydeOHO#, caMmooOpa30oBaTeIbHOM W JTOCYrOBOM
NEeSATEeITbHOCTH;

) ocymecTBiseT nuddhepeHInpoBaHHOE OMOINOTEYHO-UH(POPMAIIMOHHOE
0OCTy>KMBaHHE MEIarornyeckux pabOTHUKOB:

* BRISBJISICT MH(MDOPMAIMOHHBIC MMOTPEOHOCTH U YJOBJIETBOPSET 3aIPOCHI,
CBSI3aHHBIC C 00y4YEHHEM, BOCITUTAHUEM U 3]IOPOBbEM JICTEH;

* BBISBJISICT HH(OPMAITMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3aMIPOCHI B
00JIaCTH MEeIarornueCKuX MHHOBAIIUU U HOBBIX TEXHOJIOTHUU;

e comeiicTByeT mpodecCUOHATBHOM  KOMIIETEHIIMU,  TOBBIIICHUIO
KBATM(PUKAIINH, TIPOBEACHUIO aTTECTAIUH;

* co3aeT OaHK TMeNaroruyeckod MH(pOpMaIluyd KaK OCHOBBI €IUHOMN
HH(POPMAITMOHHOM CITY>KOBI 00111€00pa30BaTEIHLHOTO YUPEIKICHUS, OCYIIIECTBISET
HAKOIUICHUE, CUCTEMAaTHU3alluI0 HH()OpMAIIMH 10 MpeIMETaM, pa3jeiaM U TeEMaM;

* OpraHu3yeT JOCTYI K 0aHKy mejaroruyeckoil mH(popMaiuu Ha JIFOOBIX
HOCHUTEJISIX; TPOCMOTP DJIEKTPOHHBIX BEPCUH TEeIarOTMUYEeCKUX U3IaHU;

* OCYIIECTBIISIET TeKyiiee nHpopMupoBanue (AHU UHPOPMAITUU, 0030PHI
HOBBIX TIOCTYIUUICHUH U TTyOJIUKAIHi ), ”THGOPMHPOBAHNE PYKOBOICTBA IIIKOJIBI ITO
BOIIpOCaM yIpaBJieHUs: 00pa3oBaTeIbHBIM MPOIIECCOM;



* cnocoocmeyem  npoGeOeHur)  3AHAMUN N0  POPMUPOBAHUIO
UHpOpMAYUOHHOU  KYIbmYPbl, NO  NPOPUIAKMUKE  IKCHPEMUCH CKOU
deamenbHOCMU

1) ocymiecTBisieT gudpepeHmpoBanHoe OMOINOTEYHO-UH(DOPMAIIMOHHOE
oOcy>KMBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIIUXCS:

* YIIOBJIETBOPSIET 3aMpOoChl MOJb30BaTENed U HHPOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIMOTEKY;

* KOHCYJBTUPYET 10 BOIPOCAM OpraHU3alldd CEMEWHOro YTEHHS,
3HAKOMUT C UH(POpPMALIMEH 110 BOCTUTAHUIO JETEH;

* KOHCYJBTHUPYET MO BOMPOCAM YUEOHBIX U3JJTaHUM JIJ11 00YUYarOIIUXCSl.

I11. Opranu3anus nesiTeIbHOCTH OUOIHOTEKH

11. bubmuoreyHo-uHPOpMaAITMOHHOE O00CTYKUBAaHUE OCYIIECTBIIAECTCS Ha
OCHOBE OMOIMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM U
BOCIUTATEIHLHBIM IJIAHAMHU IIKOJIbI, TPOTpaMMaMU, MPOEKTAMU U TUIAHOM PadOThI
IIKOJLHOM OMOIMOTEKHU.

12. B memsix oOecredeHus MOJEpHU3AIMHU OUOIMOTEKH B YCIOBHUSX
uHpopmaTtuzanmu oOpa3oBaHUS UM B TMpelesiax CPeACTB, BbIJIEIIEMBIX
YUpEIUTENSIMHU, IIKOJIa o0ecrieynBaeT OMOINOTEKY:

* rapaHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAaHUS OMOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHHUS BEIBOAUTCS OTIEIBHO);

* HCOOXOIMMBIMU CITY’)KEOHBIMU M TTPOU3BOACTBEHHBIMH ITOMEIICHUSIMHU B
COOTBETCTBHUM CO CTPYKTYpOH OHOJMOTEKM W HOpPMaTUBaMU [0 TEXHUKE
0€30MacCHOCTH IKCIUTyaTallid KOMITbIOTEPOB (OTCYTCTBHE BBICOKOW BIAXKHOCTH,
3aMbUICHHOCTH  MOMEIICHUSI, KOPPO3MOHHO-aKTUBHBIX  IpUMeEce  win
AIIEKTPOIPOBOISIIICH MBLUIN) U B COOTBETCTBUU ¢ Tosioxkenusimu CanlluH;

* TEJIEKOMMYHHUKAIMOHHOW U KOIMPOBAIBHO-MHOKUTEIBHOU TEXHUKOU U
HEO0OXOMMBIMU MTPOTPAMMHBIMU TIPOYKTaAMU;

* PEMOHTOM M CEpPBHUCHBIM OOCITYKMBaHHUEM TEXHHKU U OOOpYHAOBaHUS
OMOJIMOTEKU;

* OMOIMOTEYHON TEXHUKON M KAHIEIIPCKUMU MTPUHAIICKHOCTSIMHU.

13. Illkonma co3maeT ycIOBUS IS COXPAaHHOCTH  amnmaparypsl,
000pyI0BaHUS U UMYIIECTBA OMOIUOTEKH.

14. OTBETCTBEHHOCTh 32 CUCTEMATHYHOCTh M KaUY€CTBO KOMILJIEKTOBAHUS
OCHOBHOTO (oHma OHOMMOTEKH, KOMIUIEKTOBaHHWE ydeOHOoTOo (¢oHAa B
COOTBETCTBHH C (peiepaTIbHbIMU IEPEUHIMH YUSOHUKOB M y4€OHO-METOIMUECKIX
W3JIaHUU, CO3JaHHE HEOOXOAMMBIX YCIOBUHU Jis JCSITEIBHOCTH OMOIMOTEKH
HECET IUPEKTOP IIKOJIbl B COOTBETCTBUH C YCTABOM IIIKOJIBI.

15. PexuM paOoThI IKOJIBLHON OMOIMOTEKH ONpeieIIsieTCsl OUOInOoTEKapeM
B COOTBETCTBUU C MPAaBUJIAMH BHYTPEHHETO PACHOPsIKA IIKOJIbI U yTBEPKIAETCS
JTUPEKTOPOM IIKOJIBI.

1 pa3 B MecsI] MPOBOAUTCS] CAHUTAPHBIHN JI€Hb.



Yupagsienue. llITarsi

16. VYmnpapieHue  IIKOJLHOM  OWOJIMOTEKOM  OCYIIECTBISECTCS B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickont @Denepanuu U YCTaBOM
IITKOJIBI.

17. OOmee pyKOBOJCTBO JEATEIBHOCTHIO IIIKOJIBHOH OHOIMOTEKU
OCYIIECTBIISIET JUPEKTOP IIKOJIBI.

18. PykOoBOJCTBO MIKOJIbHOW OHUOJUOTEKOW OCYIIECTBISET 3aBEAYIONINN
oubmoTekoi (OMOIMOTEKaph), KOTOPBIM HECET OTBETCTBEHHOCTHh B Mpejeliax
CBOCH KOMIIETEHITNH TIepe] OOMIECTBOM U TUPEKTOPOM IITKOJIbI, 00YJarOITUMUCS,
UX POAUTEISIMU (MHBIMH 3aKOHHBIMU TPEJCTABUTEISIMU) 32 OPraHU3alUuI0 U
pe3yNbTaThl  ACATEIBHOCTA IIKOJBHOW OWOMMOTEKH B COOTBETCTBHHM C
GyHKIIHOHATBHBIMA 00s13aHHOCTSIMH, IPEeTyCMOTPEHHBIMU
KBATH(PUKAIMOHHBIMHU TPEOOBAHUSIMH, TPYAOBBIM JJOTOBOPOM M YCTaBOM IIIKOJIBI.

19. 3apemyromuii oubnuorekoit  (OuOIMOTEKapb)  Ha3HAYaeTCA
JTUPEKTOPOM IITKOJIBI, MOXKET SIBJIATHCS YICHOM TIETarormuecKoro KOJIJICKTHBA H
BXOJAUTh B COCTaB TMEJAaroru4eckoro coBeTra  0011e00pa3oBaTeILHOTO
YApexKACHUS.

20. 3aBenyrommii Oubmmotekon (O6mOIMOTEKaph) paspadbaTbiBaeT U
MIPEICTABIISIET TUPEKTOPY IIKOJIBI HA YTBEPKACHHUE CIICTYIOIINE TOKYMEHTHI:

a) TOJIOKEHHE O OMOIMOTEKe, ITPaBUIIA MOJL30BaHUS OUOINOTEKOM;

0) CTpYKTypy U IITaTHOE paclucaHue OUOJIMOTEKH, KOTOPBIC
pa3pabaThIBalOTCd Ha OCHOBE O0OBEMOB PAOOT, ONMPEICICHHBIX MOJIOKEHHUEM O
IIKOJIbHOM OMOJIMOTEKE C UCTIOIB30BaHNEM «MeKOTpacieBbIX HOPM BpEMEHHU Ha
mpoliiecchl, BhIMoJHsIeMble B Oubmuorekax» (IlocranoBnenne MuHucTepcTBa
TpyJa U conuanbHoro passutusi Poccuiickoit deneparuu ot 3 despans 1997 r.
Neb);

B) IUIAHOBO-OTYETHYIO JOKYMCHTAIIHUIO;

21. Tlopsimok  KOMIUIGKTOBAHMS  INTaTa  IMKOJbHOM  OMOIMOTEKH
pErJIaMEeHTHUPYETCSI YCTAaBOM IITKOJIHI.

22. TpynoBbie OTHOIIEHUS PAOOTHUKOB IIKOJBHOW OHOIMOTEKH U
CpeIlHEe! MIIKOJbl PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHUSI KOTOPOTO HE
JIOJKHBI IIPOTUBOPEUNTH 3aKOHOAATeNIbCTBY Poccuiickon denepanuu o Tpyae.

IIpaBa u 00s13aHHOCTH OMOIMOTEK

23. PaboTHHKYU MIKOJIBHON OMOJIMOTEKH UMEIOT MPABO:

a) CaMOCTOSATEILHO BBIOMPATh (POPMBI, CPEJICTBA U METO Il OMOIHOTEUHO-
UH()OPMAITMOHHOTO OOCTY>KUBaHUSI 00pPa30BATEIHPHOTO W BOCIHMTATEIHLHOTO
MIPOIIECCOB B COOTBETCTBUM C IEJISIMU U 33/1a4aMU, YKa3aHHBIMU B Y CTaBE IIKOJIBI
1 MOJ0KEHHUH O IMIKOJbHOW OMOJIMOTEKE;

0) TPOBOAUTH B YCTAHOBJICHHOM TMOpPsAKE (aKyIbTaTUBHBIC 3aHSATHA,
YPOKH W KPYXKH  OuOImoTeuHo-OMOnmorpaduyeckux  3HAHMK |
WH(OPMAITMOHHON KYJIbTYPHI;



B) PEKOMEHJOBAaTh MCTOYHHUKM KOMIUIEKTOBAaHUS HH(POPMALIMOHHBIX
pecypcoB;

I') U3bIMaTh U PEATU30BBIBATH JOKYMEHTHI U3 (DOHAOB B COOTBETCTBHUHM C
WHCTPYKIHEH 10 yueTy Oubaroreynoro GoHma;

1) OINpPENENsATh B COOTBETCTBUU C MPABUJIAMH IOJIb30BAHUS IIKOJIbHOU
OMOIMOTEKOM, YTBEPKACHHBIMA JUPEKTOPOM LIKOJBI, U IO COIVIACOBAHUIO C
POJIUTENBCKUM KOMHUTETOM WJIM MONEYUTEIBCKUM COBETOM BHJBI U Pa3MEphI
KOMIIEHCAIINH yIiepOa, HAHECEHHOTO TI0JIb30BaTEISIMA OUOTMOTEKH;

€) UMETh €KEroJHbIi OTHYCK B COOTBETCTBUM C JIOKAJIbHBIMH
HOPMAaTUBHBIMHM aKTaMHU B pa3Mmepe 28 KaJeHIAPHBIX JTHEN U JTOIOJHUTEIbHBIN
oTiyck 12 paGoumx AHEW MO YCMOTPEHUIO aJMUHUCTPALMU B COOTBETCTBUU C
KOJUIEKTUBHBIM JIOTOBOPOM IIKOJIBI.

%) OBITh MPEJCTABICHHBIMU K PA3JIMYHBIM (POpMaM MOOUIPEHUS.

24. PaboTHUKHU OMOIHOTEK 00A3aHbI:

a) o0ecneyuThb M0JIb30BATENSIM BO3MOXHOCTb paboThI C
MH(OPMAIMOHHBIMH pECypcaMu OMOIHOTEKH;

0) uHbOpMHUpPOBAaTH TMOJIB30BATENEH O BHUAAX  MPEIOCTABISEMbIX
OMOTMOTEKOM YCIyT;

B) o0ecreyuTh HAyYHYIO OpraHu3aiuio (OHI0B.

r) ¢dopmupoBatb (POHABI B  COOTBETCTBUU C  YTBEPKICHHBIMH
denepalbHBIMU ~ TIEPEYHAMH  Y4E€OHBIX  HW3JaHM,  00pa3oBaTEIbHBIMU
mporpaMMamMi IIIKOJIbI, WHTEpEecamMu, IOTPEOHOCTSIMU U 3alpocaMH BCEX
IIEPEUUCIIEHHBIX BBILIE KATETOPUH TOJIb30BATEIIEH;

J)  COBEpIICHCTBOBATh  HMH(POPMALMOHHO-OMOIMOTrpaduyeckoe |
OoubnuoTeuHoe o0CIyKUBaHUE MOJB30BATENEH;

e) obecreurnBaTh COXPAaHHOCTh MCIIOJIB30BAaHUS HOCUTENEH HH(pOpMAIIUH,
UX CUCTEMATHU3aLINI0, PA3MEIIICHUE U XPAHECHUE;

K) obecreurBaTh PEKUM PAOOTHI MIKOJIbHON OMOTHOTEKY;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE MEPE JUPEKTOPOM IIKOJIBI;

M) TMOBBINIATH KBATU(UKAIIUIO;

K) He 0onycKamp pacnpocmpanenue Jumepamypvl IKCMpPEMUCm Kol

HANPAGIeHHOCMU U UHOU UHpOpMAYUU, He2AMUBHO 6IUAIOWCI HA

HecoeepuIeHHOICMHUX, OCYWeCME/IAMb NPOBEPKY ponoa na npeomem

HAIUYUA 6 HeM 00KYMEHM 08, 8K1t0UeHHblX 8 DCIM, komopas

npoeoouUmcsa npu ROCMYNJ1eHUU HOBbIX OOKYMEHMO8 8 POHO;

cucmemamuyiecku He pexce 00H020 Pa3a 6 Mpu Mecaya nymem ceepKu

DCIM co cnpasouno-ouonuozpaguueckum annapamom ponoa

ouonuomexu.



Ilpasa u o6sa3annO0CMU nOIL306AM el OUOIUOMEKU

25. Tlonwp3oBarenu OMOIMOTEKN UMEIOT MPABO:

a) TOJIy4aTh TMOJIHYI0 MH(GOPMAIHMIO O cocTaBe OmOIMoTedHoro (QoHma,
UH(GOPMAIIMOHHBIX PeCypcax U MPeAoCTaBIsIeMbIX ONOINOTEKON yCIyrax;

0)  MoIB30BATHCS CHpaBOYHO-OHOIHOTpadhuIecKuM anmnapaTroM
OMOIIMOTEKH;

B) MOJy4yaTh KOHCYJBTAallMOHHYIO TIIOMOIIb B TIOMCKE U BBIOOpE
HMCTOYHUKOB MHGOPMAIIHH;

r') MOJy4aTh BO BPEMEHHOE MOJb30BaHKE HA A0OHEMEHTE U B YUTAIHHOM
3aJie IeYaTHbIC U3JIaHUsI U IPYTUE UCTOUYHUKHN UH(POPMAIINH;

1) TPOJJIeBaTh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) yd4acTBOBaTh B MEPONPHUATHUSIX, IPOBOIUMBIX OMOITHOTEKOM;

) oOpamarbes A pa3peiieHus] KOHGIMKTHON CHTYallud K JUPEKTOPY
IIKOJTBI.

26. Ilonmbp3oBaTenu MIKOIBHOM OMOIMOTEKH O0S3aHbI:

a) coOJroAaTh MpaBuiia MOJIb30BAHUS TKOJIHHOM OMOIMOTEKOM;

0) OEpeKHO OTHOCUTHCA K MPOU3BEIACHUSM IeyaTH (HE BBIPHIBATH, HE
3arubaTh CTpaHWIl, HE JENaThb B KHUTAX MOJYEPKUBAHUS, TOMETKH), WHBIM
JIOKYMEHTaM Ha pa3lIUIHbIX HOCHTENSX, 000pyA0BaHUIO, MHBEHTAPIO;

B) MOAJCPKUBATH TIOPSAIOK PACCTAHOBKM KHHUT B OTKPBITOM JOCTYIIC
OMOJIMOTEKH.

T') MMOJb30BAaThCS IICHHBIMA W CIPABOYHBIMH TICUATHBIMU W3IAHUSIMHU
TOJIBKO B TIOMCIICHUN OMOIMOTEKH;

N) yOenuThCcsl MpU MOJYYEHUH KHUT B OTCYTCTBUM A€(PEKTOB, a IMpHU
oOHapy>KeHUH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OmONIHoTeku. B ciyuae
oOHapyXeHHsI JePEeKTOB B CAAaBa€MBIX JOKYMEHTaX, TO 3a MOpUYy MEYaTHOTO
W3JIaHUS, IPUINHEHHBIA HECOBEPIICHHOJIICTHUM, HE JTOCTUTIIIUM YETHIPHAIATH
Jet (MaJoJeTHUM), OTBEUAIOT €ro POAUTENH (YCHIHOBUTEIH ) UITH OTIEKYHBI, €CITH
HE JIOKaXYT, 9TO Bpe]l BO3HUK HE TI0 UX BHHE.

HecoBepiieHHOIETHHE B BO3PACTE OT YETHIPHAIIATH 10 BOCEMHA/IIIATH JIET
CaMOCTOATENILHO HECYT OTBETCTBEHHOCTh 3a MPUYMHEHHBIN Bpel Ha OOIUX
OCHOBaHUSIX.

B cnyuae, korjja y HeCOBEpIICHHOJIETHETO B BO3pAacTe OT YETHIPHAALATH JI0
BOCEMHAIATH JIET HET JOXOJOB WJIM WHOTO HMMYIIECTBA, MOCTATOYHBIX JIJIsi
BO3MEUICHUsI Bpena, Bped JAOKEH OBITh BO3MEIICH IOJHOCTBIO WU B
HEI[OCTalOHleﬁ YaCTH €ro poauTeJIsasMu (yCLlHOBI/ITe.]'IﬂMI/I) HJIH IONMEYUTEJIE€M, eCiiu
OHH HE JIOKAXYT, YTO Bpe]l BO3HUK HE MO UX BUHE.



€) PacHuChIBaTHCS B UATATEIHCKOM (DOPMYJISIpE 3a KaXIbld MOJTyYeHHbBIN
JIOKYMEHT (UCKJII0UeHHE: oOy4Jaromuecs: 1—2 KiaccoB);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTaHOBJICHHBIE
CPOKH;

3) 3aMEHATH JOKYMEHTHI IIKOJbHON OMOJIIMOTEKU B ClTydae UX yTpaThl WU
NOpYM MM pPaBHOLEHHBIMU, JHOO KOMIIEHCHPOBaTh yIiiepd B pasmepe,
YCTaHOBJICHHOM IPaBUJIAMU MOJIb30BaHUS MIKOJIHHOW OMOINOTEKOM;

M) TIOJHOCTBIO PAaCCUMTATHCS CO MIKOJIBHOM OMOIMOTEKON MO MCTEUECHUU
cpoka oOyueHust Win paboThl B IIKOJIE.

27. Tlopsamox moab30BaHUS MKOJIBHOW OMOTHOTEKOM:

a) 3alliCh B IIKOJIbHYIO OMONMMOTEKY OOYYarolMXCs MPOU3BOAMUTCS IO
CIHCOYHOMY COCTaBy KJIacca, MeJarormyeCKux M WHBIX paOOTHHUKOB IIKOJIBI - B
WHINBUIYAILHOM TIOPSAKE, POAWTENEH (MHBIX 3aKOHHBIX IPEICTABUTEICH)
o0yyJaromuxcst — 1Mo Nacrnopry;

0) mepepeructpaiusi  IOJb30BaTeNEd  IMIKOJBHOM  OMOIMOTEKHU
MIPOU3BOIUTCS €KETOIHO;

B) JOKYMEHTOM, IMOATBEPKIAIOIIMM IPaBO TOJIH30BaHUS OMOIMOTEKOH,
SIBJISIETCS. YUTATENbCKUI POpMYJIsIp;

I) yuTaTenbCKuil (opmyssip (uUKcUpyeT naTy BbLAAUM IOJIb30BATEIIO
JTOKyMEHTOB 13 (hoHAa OUOIMOTEKN M UX BO3BpAIIEHUs B OUOIHOTEKY.

28. Tlopsimok mosib30BaHUsI AaDOHEMEHTOM:

a) MOJIb30BATEM HMMEIOT MPaBO MOJYYUTh Ha JIOM M3 MHOTOTOMHBIX
u3JaHuil He OoJiee IByX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcuUMaJbHBIE CPOKH TOJIb30BAHUS JOKYMEHTaMMU:

— y4eOHHKH, yueOHbIC TOCOOUS — YUEOHBIN TOI;

— Hay4YHO-TIOMYJIIpHAas, MO3HaBaTeIbHasl, XyJ0KECTBEHHAs JINTEpaTypa
— 15nnei;

— NEepUOANYECKHE U3JIaHusl, U3AaHUS MTOBBILIEHHOTO CIipoca — 7 JHEH;

B) MOJIb30BATENIM MOTYT MPOJIUTH CPOK MOJIB30BAHUS TOKYMEHTAMHU, €CITU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIH30BATEIICH.

29. Tlopsaok paboThl ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIUOTEKE:

a) pabota ¢ KOMIIBIOTEPOM YYacCTHHUKOB OO0pa30BaTEILHOTO Mpoliecca
OPOU3BOAUTCS MO TpaduKy, YTBEpPKISHHOMY AHPEKTOPOM IIKOJIBI H B
MPUCYTCTBUH COTPYJIHUKA OMOIMOTEKH;

0) paspemaercs paboTa 3a OJJHUM MEPCOHATIBHBIM KOMIIBIOTEPOM He 0oJiee
JIBYX YEJIOBEK OJTHOBPEMEHHO;

B) IO BCEM BOMpocaM noucka nHpopmanuy B MHTEepHETE MOJIB30BATEh
JOJDKEH o0panaThes K pabOTHUKY OMOIMOTEKH

r) pabota ¢ KOMIBIOTEPOM TPOU3BOJUTCS COTJACHO YTBEPKICHHBIM
CaHUTAPHO-TUTMEHUYECKUM TPEOOBAHUSIM.
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